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How to use this pack 



Between the Lines is an open learning pack that will help you to get the most out of 
reading your local newspapers. The seven sections look at a different part of the 
newspaper and the information that they give. You can look first at the sections that 
interest you, and then work on the rest of the pack. 

The signposts help you with the tasks. The bar at the bottom of eatch page tells you 
which unit and elements of Wordpower and Numberpower can be achieved, if you 
follow the tasks on that page. If you are using newspapers as a theme to improve your 
basic skills, this pack will help you to gather the evidence you need for Wordpower and 
Numberpower. 

It will help you to have copies of yourlocal newspaper with you as you work through the 
pack. 



Key 



In this pack there are signposts on every page. 

They will help you with the tasks. 

Here are the signposts and what they mean: 

write 



read or look 
information 
talk to a tutor 
skills 



ERIC 



go to another task for further practise or help. 



Which local newsjjaper? 



mm 



i 



Use these tasks to: 

^ think about different newspapers 

> help you to decide which to buy. 





Each local newspaper has its ov;n 
style. 

For example: 

Some newspapers use colour 
photographs. 
Others use black and white. 

Some are called tabloids. 
Others are called broadsheets. 

"Tabloid" and "broadsheet" are sizes 
of newsprint. 

For example: 

They also have different political 
opinions and views. 



49^1 



Broad$tr«et 




Tabloid 



Have a look at the newspapers for sale in your local newsagent. 
Find the name of a local tabloid and a local broadsheet. 

For example: 

The Sun and Daily Mail are national tabloids. 

The Guardian and The Times are national broadsheets. 



ERLC 



Write the names here: 

a local tabloid is 

a local broadsheet is 



UnnC5:1 



Which local newspaper? 



Talk to a tutor about the newspapers on sale in your area. 

Buy a few examples to look at. 

You may also get free ones delivered to your home. 

Some talking points: 

• How many local newspapers are there? 

• Do you always buy the same paper? 

• If you don't buy a paper, why not? 

• Which do you find easier to read - a tabloid or a broadsheet? 

• Do you think newspapers are good value for money? 

• Who do you think newspapers are written for? 

• Which newspaper catches your eye? 





m 



Decide which local newspaper you are going to use. 

Then use this pack to help you: 

• get the most from your newspaper 

• improve your reading and writing skills 

• and practise some maths! 



Try using a different newspaper from time to time. You will soon become confident with 
them all. 



9 
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Beyond the front page 



Use these tasks to: 

^ see what you already know about local newspapers 
> find out what other people think about them. 




What do you already know about local newspapers? 
Here are some ideas. 




IB 



3! 



Add the things you've thought of: 



full of local news 




local newspapers are 




Many people buy local newspapers. Why? 

Ask 3 or 4 people why they buy a local newspaper. 



Make a list of reasons, it may look like this one: 



entertaining 



a cheap place to 
sell something 



to find out about local events 
to read the sports pages 
to find out what's on T.V. 



to get the local news 

to look for bargains 

to see what's on at the cinema 



To get the most from your newspaper you have to know what" in it. 
Try the tasks on pages 9 and 10 to help you find out. 



ERLC 



There are hundreds of k>cal newspapers in the UK. Your area may have more than 
one to choose from. 

Try the tasks on pages 6 and 7 to help you choose a newspaper. 



ERIC 
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Finding your way around 



Use these tasks to: 

> help you understand what an index is 

> find the index in your looai newspaper 

> look 9t different types of newspaper indexes. 



Newspapers are full of information. It isn't always easy to find what you're looking for. 
The index will help you find things quicker. It tells you which page to look at. 




A newspaper index: 

• lists all the main sections 

• gives their page number. 

Here is an example. 



INDEX 



Trik of the Lend 


8 




M..««^ 10 




120IMI21 


Juil A Thought 


12 


(ffp ppont •••••••••• 




P^enftNO •••••••••••t 


«•••••■••• 13 




«»Hl»>tl» IS 




10 


WommU'o Inetlliilto^* 20 








23ondM 


Property 


»mn - Ol 


WtafsOn 






•••••*•• c20 


TV 


020 



Look at the front page of your newspaper. Find the index. 

If you can't find it look for the clues that will help you. Sometimes the word index may 
not be used. Look out for "What's inside" and "Contents" instead. 



Full index^ page 2 



Write down 3 sections that are included and their page numlier. 



1. 
2. 
3. 



page, 
page, 
page. 
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Finding your way around 



Some newspapers use a different type of index. 



For example: 



Tonight - 

BT proffito drop 

PROFITS at BT, which had 
one of the bigfest voluntary 
redundancy profFunmes in 
Britiih indusuy, have 
pluni^ The company, which 
last time rang up profits of 
about £97 a second, can now 
only msnigc £62 a second. 




What pAcm CDs? 



WHAT do you think CDs by 
stars like Mick HucknaU^s 
Simply Red should cost? 





This index has details about 

• the story 

• the page number 



• the headline for the story 

• next week's special feature 



Newspapers also use photographs in the index. 
Why do you think they do this? 



To practise using a newspaper index try the tasks on pages 1 1 and page 19 



10 



UnitC6:3 \ 



Which page? 
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Use these tasks to: 

^ practise using a newspaper 

> get to know your newspaper. 




if you're not sure what an index is try the tasks on page 9. 



Use the index in your newspaper to find the following: 



weather report 
T,V. guide 
local news 
sports page 
family notices 
letters 



page 
page 
page 
page 
page 
page 



Check to see if they change page from day to day. 



;gsr] You will need to buy the newspaper everyday! 





page 


name of section 


Monday 






Tuesday 






Wednesday 






Thursday 






Friday 
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Special features 




Use these tasks to: 

> understand what a special feature is 
find them in your local newspaper. 



Some reports and sections do not appear in the newspaper every day. 

These are called special features. They are special because they look at one topic in 
detail. 



For example: 



PROPERTY POST 



could include 
i__ 




houses for sale 
estate agents 
mortgage details 



could include 
__J 



women in the news 
women's health 
women's fashion 



Special features usually come out once a week. 

Sometimes they are: ^SS - s:"' 

• a page in the newspaper 

• a pull-out section. 




Jobsearch 

11FMEI0FVACANCCS 
WURMY 



Bungak)w has jf^ 
of living space ftSSl ^ 

Find out what the special features are in your local newspaper? 
Fill in the details below: 



Special features 


Day in newspaper 


Page or pull-out 


for example: Women's Post 


Wednesday 


Pull-out 



It may help to use the newspaper index. If you're not sure how to» try the tasks on 
pages. 
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Columns and Blocks 



Use these tasks to: 

^ get to know your local newspaper 

^ find out what a column is 

> think about newspaper layout. 



Newspaper pages are put together 
using a computer. 

The stories on a page fit together in blocks. 
Like a jigsaw. 

All the space is used. Words or photographs 
fill the pages. Charts, tables and graphs are 
also used. 

Here is an example of a blocked page 
from a tabloid newspaper. 



Have a look at the front page of your 
newspaper. 

Draw a rough plan of how the stories and 
photographs fit together. 



hm 








X 


X 










print 


\ photOQfsph / 













For practise reading newspapers. Try the tasks on pages Hand 15. 



Reading the newspaper 



Use these tasks to: 

> practise reading the newspaper 

^ feel more confident reading newspaper layout 

^ practise reading columns. 





Reading a newspaper is not quite the 
same as reading a book. 

When you read a book your eyes follow 
the words from left to right across the 
whole page. Nothing gets in the way. 

When you read a newspaper the layout 
is different. You are reading small blocks 
or columns of print. 

Photographs sometimes get in your way. 



Use your newspaper to: 
• practise reading columns 



Wheel of Fortune 

Paulshutthedoorbehindhimwitha 
bang. Hepkieduphisfbhingwarawi 

peace and quiet. Brendahadnt stopped 
SSnghiSiaU week. He ihoudittadc 
XStuiday.TWdsetoff 
studk»insucha«)odmood UwasaU 
going to be a Uugh - a bit of fun. 

It was Brenda's kJea about the quiz 

show, Wheriof FortMMf. 

'You'd be good on it/ she said. 

'You always know the answers. 

So he wtoie in. He got a tetter back aftCT 

four weeks. He was be on U - a 

UveTVshowlHefoundoutthatitwasn t 

so easy. U was hot under the studio 
lights-'The game moved so fast - rt was a 
between him and two others. 



from 

'Chillers 5' by 
Iris Howden. 
HodderS 
Stoughton/ 
ALBSU 



• practise reading around photographs. 



Don*t forget when you get to the 
bottom of one column, move to 
the top of the next! 

You'll soon get used to it. 

Sometimes stories continue on 
another page. 

Find a story that continues on a 
different page. 



•vtlHM 
OAMY 



See how quickly you can find the rest of the story, jeontcol 

You may have to count the columns from the left. — * 



means: 



^ Thbstory 
continues 
on column 
6orpage6^ 



If you are not sure atxHit newspaper layout and columns try page 13. 




Reading the newspaper 



Some sections or parts of 
a newspaper are written 
in columns like this. 

A column is a thin strip 
of print. 

The words are written in 
small lines. 

Each line is always the 
same width. 



UVB COUNTKY ft WmC* 
ern baad. Tim Farar (Ex 
NAtlOMi F«T«r> At 
M«r*k« WMC. Xt M«r. 
tlokat* fl. M«mb«r« * 
boM fid* fMsU w«loon&. 
Bl«k8t. 2am. 

UVS BNTSRTAINMBNT 
evary Sat and 8a» at 
Nawpoct WMC. Qols Bltkt 
evary Mon. M plvta plat 
eaah Jackpot. M'bro 
2SM1C 

UVB BNTKRTAINMKNT 

ewry Friday aad Sunday 
at WbaU Hill 800. Clab. 
Mambar*. bona (Ida 
ffu««ta.Ttl isnte. 

LONGLAN08 WMC. tat 
Jnaa I. CllTa Baldwin 
Sbow. Blnffo. cask piUwa. 
Tlokata » from Um elnb. 
Ooora opan T pm. it-il 
Martott Road. M'bro 
zsmr. Mamban. bona flda 
fuaauwalooma. 



STOCKTON CONS Sae. 
Clnb. Friday nlcbt Ovar 
M'a Slndaa Olaeo; 
T»l. 291001. 



Psychic Fatr 

W»ct)«a(tayMava6 
^mmKftmwm m na 



itm-apm 




n 




Look through your newspaper. 
Which sections are written in columns? 



MASABAIAS Tandoori. 
Indian takaavay. Frta 
daUvtry. otor M cUmltad 
partod only). St LontUada 
id. M'bCO 291000. 
MABCOV NIfMclnk. BUI. 
latkani to nniar now man- 
igiunt * plaaa to rtftr- 
Miik taka piaoa aarly tkU 
yaar * tm tktn it'a butl- 
naaa aa naoal. Mon tpra- 
taOockn Han Nlcbt. Frl 
* Sat 9pm-aam. Diaeo. 
Snn Noon-Spm axotle 



rBOratSIONAL Oitca. 
oomplata ayatam and 
raoordf. Orran.«0«a2900ei. 
OUIZ NIGITS at Tht 
Torkaklr* Dracoon. Hick 
Lana. Maltby. Mondays • 
Party Qalt. Tuaiday - 
Qanaral Kaowladga. wad> 
naaday • Pop. Tal. 390011 
SBAIBAT Partlaa, tpacia- 
Uata in cbUdran'a paruaa. 
olotrna. eatarlnc. oakat. 
famaa. prliaa ate. S-SO 
chlldran.Tal mmmm. 



Make a list: 



section 


page number 























Find a page that is full of columns. 
How many are there across the page? 

The most common use of columns is in the Classified Section. 
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For practise using columns tiy the task on page 1 8. 










' n rr 
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SECTION 2 
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Using the classified ads 



Use these tasks to: 

>^ find information in the Classified Section quickly 
^ practise your skimming and scanning skills 
^ use newspaper columns. 





If you are not sure what a column is try the task on page 1 3. 



I 
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You can buy or sell almost anything in the newspaper using adverts. 
Adverts are found in the Classified Section. 

Find the Classified Section in your newspaper. 

The adverts will be under different sections or headings. 
For example: 



MB ^^B^ ^^^B> 



These are usually in groups not alphabetical order. 



For example: 



HOLIDAYS 



PROPERTY TO LET 



will be near liomsi and maybe, | 
will be near r 



CAMPING 



PROPERTY WANTED EiEl PROPERTY FOR SALE 



Quickly look down and across the columns of the Classified Section. 
Practise looking for the section names you want. 

Sometimes headings have a number next to them. The numbers are in order but there 
may be gaps. This is to allow for new headings to be inserted in the gaps without having 
to change the numbers. 

For example: 



770 



7IOC«pill»6MM 
4 



7lltarilMt 



MIC 1:1/9:3 
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Using the classified ads 



Look out for Classified Indexes. These usually teli you 
which page to look at. 

For example: 



Lines 



<§5 




lassifiedChrank^ 



AHIiKIUNCEMENTS 



«. _ i m i^ j i,i g .i j ,. m iii M , g ,,i | ii | 




BUSINESS M 



PROPERTY M 



NOtlE Sl^ViCES Q3 



AimoyES yon sale tj 



W^m^^Km: ^ 



Practise using the index in your local newspaper. Make a note of the headings you want 
to find below. 



Heading 


Page No. 



























ThB best tip is to get used to your own newspaperl For more practise try the tasks 
on page 20. 



Where will I find . . . ' 






Use these tasks to: 

^ practise using the Classified Index 

^ find information quickly 
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^ use the Classified Section of a newspaper. 



Many shops and firms advertise in the local newspapers. 

Often they offer savings and discounts. 

Without a newspaper you may not know about them! 



Find the name and address of a shop or firm that sells the following: 





Name 


Address 


car parts 






televisions 






men's clothing 






furniture 






jewellery 






houses or flats 






food 






second-hand cars 







Some adverts may not be in the Classified Section. 
Don't forget to also look in the rest of the newspaper. 



If you are not sure how to use the Classified Index try the tasks on pages 18 and 19. 



20 



New or old? 



Use these tasks to: 

^ practise reading newspaper adverts 

shop using the newspaper 
^ compare new and secondhand 
^ work out the best deal 
^ work out savings using a calculator. 




Local newspapers are great places to find a bargain! 
New and secondhand items are advertised every week: 
New 




ELECTROUIXmiDSE/ 
FREEZER 



Secondhand 




ARIITON Marflitrlttft 

WMhtr/ drytr. tKOtlUBt 
oondlUoa. onwMitotf tift. 

A TraMf«raN« kllclMS is 
oa« dftsr with B«vr door, 
dr&wtrs* workt*)p« otc* 

KtkCTiOtUX frtdgo 
frotMr (da« to motrlBf )• 

Sood worklac ord«r. tuS. 
itokMUr7it»a 
■OTPOINT Md rhHlM 
froai lo»d wMblag 
mMhla«« «)[o«ll«Bt work- 
int ordtr. matt ro. MS 
•Mh.M*lico. MOOI. 
LKC frtdft frttitr. £$• 
o.B.o. XotoB Oraaffo 



MAIK aONBTMINK cm 
ovon. food worklac onwr. 
MO. ICliro. 291006. 
MIEACi KtlchMM A ltd* 



T 

m 



Look at the adverts. 

Find similar ones in your newspaper. 

Answer these questions: 

• How much is a new fridge/freezer? 

• How much is a secondhand fridge/freezer? 

• How much money would you save if you bought the secondhand fridge/freezer? 
Use a calculator to help you. 



m 
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New or old? 



So you may save money but do you really want to buy 
secondhand? 

What are the advantages of buying a secondhand 
fridge/freezer? 

For example you may be able to see it working. 
Write down others that you can think of: 





What are the disadvantages: 



Look at what youVe written. Decide which you shouid buy. New or secondhand? 
Look in your local newspaper. Find a new item that you might buy. 

Make a note of it here: 

item price 



Now look in the Classified Section under 'Articles for Sale'. 
Could you buy the same or similar item secondhand? 



How much would you save? 

item 



price . 



saving . 



Make a list of the advantages and disadvantages below: 
advantages disadvantages 



UnHC9:1 
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What does it mean? 



Use these tasks to: 

^ understand why abbreviations are used in classified 
adverts 

^ read abbreviations and understand their meaning 
^ know how and when to use them. 



An abbreviation is a shortened word. 

Part of the word is used so that you can still understand what the whole word was. 

For example: Abbrev. = Abbreviation 

Lux. = Luxury 

Sometimes the first letter of a word is used to shorten phrases. 



For example: 



V.G.C. = very good condition 
O.N.O. = or nearest offer 



Abbreviations are used to save money. An advert will be cheaper if a few abbreviations 
are used! 

Abbreviations get easier to read and understand the more you read them. 
The abbreviation you use depends on the type of advert you are writing. 



Match these words with their abbreviations: 

registration 

speed 

garden 

excellent condition 
perannum (each year) 
bathroom 
10to15hours 



10-15hrs 

exc.cond 

spd 

reg 

gdn 

p.a. 

bthrm 
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What does it mean? 



Put the abbreviations on page 23 next to the type of advert 
that you think they would appear in: 



CarA^ehicle 


House/Flat 


Jobs 


General 












Some abbreviations can be used in any type of advert. 
For example: 




<acar 
aflat 
a 3 piece suite 



Look for adverts which have abbreviations in them. 
Write the abbreviation down. 

Write the whole word that they come from next to the abbreviation. 
What type of advert were they in? 



Abbreviation 



Whole word or words 



Type of advert 



Sometimes you will not have seen an abbreviation before. To help you work out what it 
means look at the other words around it. You may be able to guess it. 

Read this advert. 

\ LAROE BEDSITTER. Very 

What do you think 'A?r' means? \ dcan-quict. nr Woodford 

Park. Call between 5-7pm. 



For more practtoe try the tasks on page 25. 



75" 
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Writing adverts using abbreviations 




Use these tasks to: 

^ practise writing classified adverts 

> use abbreviations 

^ read information from a table. 




Have you tried the tasks on page 23 and 24? 




i 




Write this advert using whole words in the place 
of the abbreviations. 

If you are not sure what the abbreviation means, 
try and guess or look at the list below: 



Write your own advert to sell each of the following. Use as many abbreviations as 
possible: 

• a house or flat • acar • a television. 




Cars 




HousM/Flatt 


Joba 




b'H drive 


= lefthanddrive 


w/end 


« weekend 


prt 


- parttkne 


R/H drive 


» righthanddrive 


pw 




lA 


* fuNtime 


auto 


= automatic 


inc 


= inckided 


temp 


« temporary 


man 


= manual 


dble 


- double 


perm 


« permanent 


rad^cass 


« radic/cassette 


wc 


' toilet 


18+ 


« 18yearsokl&over 


fsh 


> fuN9arvic6hlstory 


t/out 


- throughout 


.5 


« htffofafuNtimeiob 


spd 


- speedeg.4or5gear$ 


osp 


« off street paiking 


yr 


« year 


dr 


- doa69.3dcor 


GCH 


< gascentral heating 


ref 


>* refarertce 


Hybk 


« hatchback 


f/f 


« fuHyfumished 


c. 


- circa(aboulanear) 


e/w 


» oiectricwindows 


beds 
sgle 
sq/ft 


» bedrooms.egdbeds 
« single 
« squarefeet 






QtnarsI md Mcond hsnd ittnit 










tVw 


- biackandwhite 




immed « immediatety 






w 


« wkith 




asap - assoonaspossible 




h 


« height 




ono - ornearMtoffer 




exccond 


- exc6llentconditk)n 











For practice writing job adverts see page 42. 
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Writing a classified advert 



Use these tasks to: 

^ read and understand instructions 

^ write an advertisement 

^ find information in the Classified Section 

^ cost an advert. 



Before you put an advert in the newspaper it is a good idea to practise writing one first. 
Try this: 

You are going to sell your car. • ^ 

You want £2,500 for it. 

Write the advert out on a separate piece of paper or on the coupon below. 

Remember to write one word per space or box: 





















10 words 























Before you start, look in the Classified Section of your newspaper. 

• Look for cars. 

• look for your make and model. 

• Read the adverts for ideas. 

• What will the advert cost? Use a calculator to help you. 



1i 




You may wan^. 'o use abbreviations. Try the tasks on page 25. 
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Family notices | 




Use these tasks to: 

practise writing family notices 
^ practise writing for different reasons. 





Newspapers let readers know what's happening. 
The Family Notices section lets you tell other people about your news. 
The section is sometimes called Births/Deaths/Man'iages, 
It could be sad or happy news. 
Here are some examples: 






The family name is always written first. This makes it easier to find in the newspaper. The 
list of notices are always in alphabetical order. 

Here are 8 types of family news. Choose 2 or 3 and write a notice for the 
newspaper: 



50th birthday 
wedding anniversary 



retirement 
a death 



engagement 
in memory of 



marnage 
thank you. 



Remember to be brief. 

Write in rough first. 

Check you've included all the facts. 

Also check your spelling. 

Find out how much it would cost to put one of the notices in your newspaper. 
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See pages 28 and 29 to help you. 

r 
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Putting an advert in the newspaper 



Use these tasks to: 

► find information from the newspaper 

> read and understand instructions. 




er|c 



Putting an advert in the newspaper is easy. Adverts go in the Classified Section. 
There are 3 ways to do this: 



»S8SffiJ8o« 



CALL 




IT'S so EASY TO MAKE CLASSIFIED CONTACT ^' 



Find the Classified Section in your newspaper. 
Look for the details of how to advertise. 
Can you use the 3 ways? 

Try to answer these questions. 

Use either the example above or the details from your newspaper. 
by telephone 

• What is the telephone number? 

• When can you ring? 

by post 

• Where do you send the form or coupon to? 

calling in 

• What times can you go to the office: 

- Monday to Friday? • ■ * , \ ') ^ ^/^ a' 

- Saturday? 




Putting an advert in the newspaper 



Look out for special offers and key information. 
For example: 



ADVERTISEMENT DEADLINE: IPMTUES. 



Using the details of how to advertise in your newspaper: 
• write down the key information. 

Remember key information is something you need to know. 



key information 


details 


telephone number 




address 




times 




last time to place an advert 




special offers 
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For more practice using key information try the tasks on pages 34 and 42. 
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Classified tasks plus! 



A Draw a bar chart to show the 1 0 most popular names for babies 
in your area. Get the information from the 'Births* column in your 
local newspaper. 

B What is the average age of people who get married in your area? 
Get the information from the 'Marriages' column of your local 
newspaper. Is the figure higher or lower than you expected? 

C Find the 'Partners' column in your local newspaper. Read some of the adverts. Some 
people treat them seriously. Others think they're just for fun. Write adverts that 
describe yourself as: fun-loving, serious, sporting, home-loving, etc. Use the 
examples that you have read for ideas about styles of advert and new words. 

D Find the names of two firms that offer loans for new cars. Find the price of a new car 
from an advert. Work out how much a loan would cost to buy the car. What will the 
amount of interest you pay be? 

E Look in the 'Articles for Sale* columns in the Classified Section of your local 
newspaper. Work out if any of the carpets or curtains for sale wOuld fit your rooms at 
home. 




Use the Property Post to work out the average price of: a 3 bedroom semi, a 2 
bedroom flat, a terrace or town house in your area. Compare local neighbourhood 
prices. Do you think the prices have gone up or down in the last year? Write an advert 
to sell your own home. How much money do you think you could ask for it? How 
much would it cost to put the advert in the newspaper? 



SctYwrHMMarFbt 
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Linage (vomx 20 words) 

Example: Examplet 

houM. ctrirM hMtmg. 6ft givtltn. 
T«l:070« 452009. 



or ^3 8x1 
Display Box 



HOANCHUftCH 

3 bedroom t«rrac* 
houM. c«ntr« 
hMtmQ M Qtfdm. 
T«< 070S 453001. I 



A Unite 6:3/13:1 Unit N 13:4 



B Unite 6:3 Unit N 7:3 
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VACANCIES and vacancies 



Use these tasks to: 

> find the job adverts in a newspaper that are relevant to you 

> practise your skimming skills 

> find out about the different types of job adverts. 



km 



Employers want their job 
vacancies to be noticed. 
They do this in different ways. 

These adverts both come 
from the same section of 
the newspaper. They look 
very different from each 
other. 



AtS YOU 

t«Itpbont Mtf conMitB< 
tlOM wltk oltrtOAl work? 

Do yott b«Tt tlBM to SptM 
is tbt tTMUact «Bd WMk- 
•nd«T Woaia yo« Ukt to 
•MS small r««alar lacom 
Md ktlp tkt tldtrly 
worldwlitT W« »Md a nil- 
abl* ptnoa to work from 
bom* oxfattlilav oar 
fandratoiat apyoal* aad 
promottsf tfco work of tho 
CharltyKtlp tkt Avod. 
For fartbor dotallo oond 
to Kolp tho At«d. n 
RoMway. Parllicton. DLl 

CLUB 8KCBKTABY 
roqttlrodi knowUdvo of 
bookkMpittV. waf M aad 
V.A.T ••••ntlal. Waco 
novotlabli. Apply, Tbo 
PrMldont. Looviando 
Social Club. Marton Road. 
MlddloSbroof b. TM SHF. 
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this advert is a 
classified advert 



STOOOON 
SIXTH RMUW 
C0LU6E 



TKhnlcian 

Applictttom y> 
invHffdforthtabovt 
part<tim«pott-20 
houfi pff vvv#k« term' 
tifWMKjy. to 
oonMiMncc In 
S#plifnb#f 1993. 

Cam ^^^^^a ^^Atla 

^wriiwinwr WMWimiv 

cowfct rtit Coltoflt 
ontlMkt«ii2M001. 



this advert is called 
a display advert 
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Display adverts are often used by large 
companies or local authorities. 

Local authorities include: 

• education 

• health 

• local councils. 

Large companies include: 

• industry 

• large shops and supermarkets 

• banks and insurance. 



AN OF>POF^TlJf\JITY 
\ OH Al I IN 
VAUXHAl I 



K yOu'fV tntttttoMtt M^i^f '"it^^titf awl ••piw lo 

standanis of vnotk. ttitfV nay bo # poottiofi lot )ou 
with tho ofvo'o iwvMoi ffkiin %bMhril dMiOfi 
CoAtinuod growth fiwfna thM tdiMOMt prefHMHMi 
MOptt ort itoutrtd to)Oin our toam 10 htfo ffliimatn 
Md mxKOwt upon tht hi# ItwKofMfwot Nnnry 
tft'iC 



Alt oiJAi iHM) I m;hnic:ians 



AppNCMti muit bt timt MTvod and ^ QuaMiod 
with • muxfnum or 9 ytM MptftOAOt. 

AnoietMom monr. i mnc t te •mmnot tM tbrinr 
wtN tad offafdd to tho it^tl pd09(#< 

tf you ora mtffMltd m onoiNfflt cafM< ofot poets 
•nd eoft fwt your toAd a twrrtw c.v. to (on KtrMory. 
Mantifnft Ortctor to tht addrtM bttow. 

©Kinnery 
rOH ALL jW VAUXMALL 

Kinnery (Stockton) Ltd. 
Pf >ton F«fm, Stockton. 

QvAUICHAtX 



VACANCIES and vacancies 



In your newspaper find two examples of: 

♦ a large company advert 

• a local authority advert. 




Write down the type of jobs they are advertising and the money offered. 

Type of Job Money offered 



Now look at the classified adverts. These are smaller adverts usually in columns. 
Write down 6 types of jobs that are advertised. 



Think about yourself. Which type of advert is more likely to have the type of job you're 
looking for? 
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Have you tried the tasl^s on pages 35, 36 and 37? 

. \ — ' V : . L^iki. 
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Getting key points from a job advert 



Use these tasks to: 

> find out what 'key points' are 

^ be able to look for key points and use them 

^ get the main idea from an advert. 

A key point is an essential piece of information. 
Essential means something you can't do without. 




vacancy 1 



These adverts were taken from the 'Situations 
Vacant* section of a local newspaper. 

In vacancy 1 all the key points are highlighted 
by underlining. They are: immediately . 
temporary , Soixworth . 172 hours per day . 
term-time only . 

Fill in the blanks. Use the advert to help you. 

Sometimes adverts may have a 
reference numberRei: 687/921 0. 

These are not always used for every 
job. but look out for them. 

You must include it in your application 
if it is in the advert. 



Sn(IIIIOtlHCmrSCHOOlfM667/9210 
l^iQuifid iODfllldtaMkO iHDQQfltt Mod CKWing 

pOmNppnniQf www will MQCNKnOOKn 



vacancy 3 



vacancy 2 
^ORIviEFORUS 

(Dnv«rowr»rt)fcttf«rt 

■ o«£400p»rwMk.bo*y 
c«lhoHic«<MngM)n) 

PtnotPrvnitrCar* 
071-2226829 

appiic«nu:3Q/4/»; 




ADVKKTISING agency" 



MuMbr 

r**y to dhYt wojU he m 



Have a look at vacancy 2 and vacancy 3. Pick out all the key points. Put a circle 
around them or a line under them. Write them down. 



vacancy 2 . 



vacancy 3 _ 
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Other key points to look out for include: 

• full training given 

• candidates are likely to have . . . 

• the following skills are essential 
(you must have these) 



• the following skills are desirable (if you 
have some of these, but not all of them 
it is still worth applying). 



Always look for the key points and make a note of them. You can match the key points 
to your skills and personal qualities. Try the tasks on page 35 and 37. 



Don't forget the closing date on adverts. Your application will not be looked at after that 
date! 



mc 1:1/9:1 



Looking at your skills 



Use these tasks to: 

think about the skills you already have for work 
> help you deoide if you need to improve them. 




A skill is something that you do well. 

Everyone has skills. Sometimes it is easy to see your own skills. Sometimes it isn't. 
Using a machine at work is a skill. Being a good listener is also a skill. 



Employers look for the skills that frt their jobs. They also look for personal qualities 
which are different. Try the tasks on page 37. 



It is useful to know what your skills are. 

You can include them in a letter of application or talk about them at an interview. 



m 



Skills can be put in 2 groups: 



Everyday skills 



help you with everyday living. 

You may not have thought about 
them as skills before. 



Work skills 



are the skills you use at work. 
They can often be practical. 



ERLC 
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Looking at your skills 



• Think about yourself. 



• Think about your last job. 



tick the skills you have and add as many other ones as you can 



driving a car 
making phone calls 
DIY 

dealing with money 
using a calculator 
listening to people 
planning events 
planning time 
using hand tools 
using machinery 
working alone 
working in e team 



Yes 



No 



writing letters 
explaining things 
finding faults 
solving problems 
using the phone 




Yes 



No 



If you found it hard to think about your own skills, ask a friend or a relative to help you. 
Other people often see things that you don't! 



Use your skill list to decide if a job suits you. Try the tasks on page 39, 



Locfk at the job vacancies in your local newspaper. 
Find examples of skills. 

Write them down. Are any of your skills included? 



ERIC 
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Writing about yourself 



Use these tasks to: 

> think about your personal qualities 

> practise using a dictionary 

> expand your vocabulary 

^ use adjectives (useful describing words). 



Your personal qualities are the kinds of things that make you a good employee. You can 
use them with your skills to help you get a job. 

When you apply for a job you have to talk about yourself. An employer wants to know 
what type of person you are. 



Scan through the 'Jobs Vacant' in your 
local newspaper. 

Look for words that describe the type of 
person the employer is looking for. 



Make a list of the words. 

For example your list may include: 

• hardworking 

• reliable 

• ambitious 



We are k)oWng for people who are: 
• Self motivated 



. Sympalhetkrandfamiliarwiththeneedsof 

young peopte in care 

• So«>eknowtedg./«petfenceof teywoitang^ 

• Goodcommuiuottonjjj^ 




^^!!5!?55lto«,cceed!:7| 



Look up the meaning of any words that 
you are not sure about in the dictionary. 



Make a list of the words that describe you. Ask another person to make suggestions. 



Use your personal qualities together with your skills. Try the tasks on pages 39 and 
42. 



UnHCe:1/9:2 



Use these tasks to: 

^ think about the type of job you want 
^ look at some of your choices. 




19n Often the main reason for wanting a job is the money. But you also want to enjoy it! You 
)Mx would be very lucky to get your ideal job ~ but it's worth looking to see which job suits 
you. 



Look at the iist below. Think about the different ways you can work. You may think 
of others. Draw a circle round them. 



large firm 
working with others 
piecework 
small firm 
working alone 
fixed wage 
Industry 
fixed hours 



inside 
service 
flexi-hours 

outside 
manual work 
shifts 
travelling 
non-manual work 



9 to 5 
staying in one place 
technical 
part-time 
meeting the public 
nontechnical 
full time 
no public contact 



Now think about what you need from a job. Look at the ideas below to get you 
started. 





I'dlike 


I need 


wages -how much? 






hours- how many? 






travel -how far? 





































Find the 'Job Section* in your newspaper. 

Use the information you have to work out which jobs 
you think are worth trying for. 

List the jobs vacant and ask yourself which: 

• couldn't I do? 

• don^tlwanttodo? ISoicI^^ 



are worth trying for? 





Jcbs vacant 



couldn't do 



don 't want worth trying for 



If youVe applying for a job you may need to write and ask for an application form. 
Try the tasks on page 40. 



Asking for an application form 



Use these tasks to: 

>^ write a short letter asking for an application form 
^ make sure you have all the details to finish a task. 




Try the tasks on pages 32 and 34 first. They will help you finish these. 
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To apply for a job you may have to complete an application form. The job advert will 
usually say if you need to or not. 

To get an application form you may need to write a letter. 



The letter should: 



• be clean and neat 

• be short but with all the details asked for 

• be on plain paper 

• have been checked for spelling and other mistakes. 



The letter should look something like this:- 



the firm's address 



Dear Sir 
Dear Madam 
Dear Ms Clarke 
(don't write 
Dear Sara or 
Dear David) 



Yours sincerely 
if you've used 
the»fname. 



5 Station Road 
^'orihfieid 
London 
E126IS 

Tel 071-222 1592 ' 
16Mayl9S3 



The Personnel Manager 
Brovm&PetittsLtd 
Haversham 
H269TB 



Dear Sir 



Painter Part-time 



Would you please send me an appbcatwn form 
for the above post as advertised m yesterday's 
Daily Gazette. 

Yours faithfully 



Ranjit Singh 



■ your address 
your postcode 

• your phone number 

• the date 



■ job title 

- what you want 

■ where you saw 
the advert 



Asking for an application form 
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Write a letter asking for an application form. Use a job you 
think is ^worth trying for* from thetask on page 39. 



Imes 



Or choose one of these: 



Peniee Nursing Home 

require 

Full-time/Part-time 
CARE ASSISTANTS 

Good rates of pay. Car essential. 

. For applicatton fonm PtniM Nunina Ho(m, 
I TrivitDrivt,Bkk<nh>idFAO.Wc»IHi»^ 



Always: 

• write a rough copy first 

• check your soelling and grammar 

• write the good copy in pen not pencil. 



Vmrymn,Blr. Truro 

Need person for duties of 

HALLF0R1H& \ 
COCKTAHBARWAniR/ESS I 

Clean driving licence. Keen and able, 
FordHiliiwjtetaThtliwjtr 
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Advertising yourself 



Use these tasks to: 

> write a newspaper advert 

► write in note form 
>^ use key points. 



Luies 



Before you start try the tasks on pages 34, 36, 37 and 40. 



The Classified Section of a newspaper can 
be a good place to look for a job. But have 
you thought of advertising yourself? 

Why not put an advert In the ^Employment 
Wanted' section of the newspaper? An 
employer could be looking for you! 



\ ATTENTION 
BOX NO. 4518. 



ST 



WW 



Look at the examples. They will give you 
an idea of what people say about themselves. 



Ml* wuirtt worn. 
»r**ic)Mol childrtn. 
««£«r«nc««. hard 
wort«r. •xc«ll«nt with 
chiMrm. cootf •tti- 
t\t4: Mm4Uisi. 



„ MAN FRIDAY^ 



Choose one or two examoles. Underline all the key points. 



•^•.(0532)449403 



You will probably have underlined almost every word! This is okay. 
Adverts can be expensive so it is important to only write the key points. 
Try writing your own advert. 
Always write in rough first so that you can change it. 

Include: • something about your personal qualities 

• your skills 

• your experience 

• how you can be contacted - a phone number is good 

• thetypeof job that you want. 



Ask someone to check your advert. 

Can you take any of the words out? 



Have you missed anything? 



unite 4:1/6:3 
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Job tasks plus! 



A Find out as much as you can about unemployment in your area 
Look in.your local newspaper for: 

• local councillor's comments 

• community action against unemployment 

• facts and figures 

• headlines. 

Make notes from what you've read. Use your notes to explain ^ 
a tutor. 

B Find a job in the newspaper that you would like to have. Use a c 
the weekly pay, the monthly pay and the yearly pay. How much 
tax? 

C Do a survey of the main types of job vacancies in your area. Get 
the Jobs Section of your local newspaper. Put the information c 
chart. You could include: clerical, retail, driving. 

D If you would like to improve your skills the newspaper could be t 
out as much as you can about: 

• local college courses 

• adult education classes 

• training schemes 

• open learning opportunities 

• how and when you can join? 

• hQ^much it will cost? 





A Unit 06:1/13:1/13:3 
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special offers 



Use these tasks to: 

> find information in the newspaper 

^ read for information. 

Special offers help newspapers sell. 




Readers can save money on: 

• days out 

• holidays 

• take-aways 

Usually all you need to do is: 

• buy the newspaper 



• travel tickets 

• and lots more. 



• collect the vouchers. 



Look in your newspaper for the headlines and phrases that tell you about special 
offers. They are often on the front page. 



Here are some examples: 



„„„ THE BEST SPECIAL orPEHS 
IHEJ>APER WITH TH 



Write the headline or phrase down. 

Find out what the offer is for each headline. 

Fill in the details here: 



Headline 


Special offer 


example: 

Special Holiday Offers for our readers 


£150 ofT a holiday to Majorca 
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Holiday offers 



Use these tasks to: 

> understand special offers 

> work out how much something costs 

> read for information. 




Half price vouchers are a great 
way to save money! 

Enjoying a day out era 
take-away can be cheaper 
than you think. 

Lots of people buy local 
newspapers for the vouchers 
that are in them. 

Here is an example: 



HAVf 




Find a similar voucher in your newspaper. 

Answer these questions: 

• Where is the voucher for? 

• How much money can be saved using the voucher? 

• How many people can use the voucher? 

• What would the total cost be without the voucher? 

• When can the voucher be used until? 

• How do you use or collect them? 



m : 



Tips for using vouchers! 
read the small print 

• check the date the voucher runs out 

• always work out the saving before you use the voucher. 



Unite 1:1/3:1 UmtN 2:1/2:2 
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Holiday offers 



Use these tasks to: 

> read special offer adverts 

> get key points from the text 
^ think about what you want. 

Need a holiday? The newspaper may have the bargain 
you've been looking for. But are you sure? 

Think about the type of holiday you want. 
Tick the boxes that apply to you. 

t want a holiday that is or has: 





below £100 per person □ 


more than one week 


□ 


by car 


□ 


in the UK 


□ 


organised for you 


□ 


full of things to 




abroad 


□ 


by coach 


□ 


see and do 


□ 


less than one week 


□ 


in a hotel 


□ 


choice of pick-up 


□ 


self catering 




places 


□ 


by rail 


□ 



Look at these examples of a Reader's Holiday. 



Concert Festival in Germany 
Tina Turner • Rod Stewart • Prince 
Chris De Burgh 
26-30 August. Price £149 

Of DuiMdori or (Wnn«y. rrti^ 

contnfnWtimUHL 



caimunf'swortilt' 
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Read the details. Look back at your list. 

• Do these holidays have any of the things you're looking for? 

• Do you think they are a good deal? 



Find the holiday offers in your newspaper. Collect a few examples. Which do you 
think is the best offer? Why? 

I Explain to a tutor what you have found out. 



Unit 01:1/5:1/9:1/10:1 \ 
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Getting what you want 



Use these tasks to: 

understand booking forms 
practise form filling. 
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Before you start, try the task on page 48. 



Special offer holidays often ask you to fill in a form. 



The form has details of: 

• when you want to go 

• how many people are going 

• who you are 

• where you live 

• how you are going to pay. 

They are called booking forms. 
All of these sentences come from a booking form. 

What do the words in the boxes mean? 

• I wish to 



form. ^ ^ 



depart 



• Please 

• I have 

• Please 



reserve 



enclosed 



on June 12th. 

me places. 

£20 deposit 



debit 



my AccessA/isa card. 



• I do/do not require travel insurance. 



If the words are new to you either: 

• ask someone • use a dictionary • guess using the other words as clues. 

Find the booking fomis for the holiday offers in your newspaper. Practise filling 
them in. 

Check your work with a tutor. 



Unite 3:1/3:2/6:3 
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Special offers tasks plus! 



OUAIJTY JMIILDIIIO MATKMAL« 




SMITH&TIEmiY 
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A Use the newspaper 
to improve your 
maths. 

For examples like 
this: 

• Work out how 
muchi it would 
cost to use the 
product in your own home, 

• Check the price of a bargain before you shop. 

• Use the information in an advert to work out how much money you really save. 

B Plan a weekly shop for yourself or your family. Estimate how much it would cost at 
your usual shop or supermarket. Look in the newspaper to see how much of it you 
could buy from the adverts. Work out the bill using the prices in the adverts. Try to 
stay within your budget! Find as many *money off vouchers as you can. 

C Look in the supermarket adverts for price per pound details. Work out how much it 
would cost for:- 2lbs 6lbs 1 lb 1 0lbs of one item, eg. vegetables. 

Are there any special offers? 



D Look at the adverts in your local newspaper. 

Find as many words or phrases that persuade people 
to buy. For example: 



31 (j%nNAN^ 
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E Look for the different 
types of competitions 
in your newspaper. 
What are the prizes? 

Have a go yourself! 
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Yesteryear 
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Use these tasks to: 

>- use the newspaper, books and maps for reference 

> write a letter asking for information 

^ obtain information from another person 

> use the telephone 
^ follow directions. 



Newspapers are a great place to find out 
about what has happened in the past. 
Local history groups or writers often have 
articles of interest in local newspapers. 

Look for articles that tell you about 
the past. 

Here are some ideas for you to find out more 

• look out for the address of local history 
groups and write to them 

• telephone your local college or Adult Education centre and ask about classes 

• visit your local library and ask if they have back copies of newspapers. 

Use the phone book to find numbers and addresses. Ask another person for 
directions if you are not sure how to find somewhere. 

For example you may wish to find out more about: 

• the day you were born • the day you got your first job 

• the date of a world famous event • the background of the area you live in 

• the day you came to the UK. 

Or ask for information about: 

• a favourite local sports team 

• old photographs, community news or family notices. 




Discuss your ideas with a tutor. 
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For practise writing letters. Try the tasks on pages 54 and 68. 
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Photographs in the news 



Use these tasks to: 
^ fill in a form 

> write a letter asking for information 
>^ use the telephone 

^ obtain information from another person 

> follow directions. 



Most newspapers will let you buy the photographs that appear in it. To buy a 
photograph you will have to contact the newspaper by either: 

• making a telephone call 

• writing a letter 

• filling in a form 

• calling in to the office 



For e^cmple: 
Your child is a member of a running team. 
Their picture is in the paper. 
The photographs are usually black and white. 

Some nevvspapers have a form to fill in. 
Look at the example: 

Find a photograph in your newspaper 
that you want to buy. 




PHOTOGRAPHS 




NAME.. 
■ ADINUESS. 
I 

I-'' 

INAMEOFPAPEI 

|DATCOPPAm 

I 

I NUMBER OF PHOTOS 

I AMOUKT ENCLOSED! 

I Stxtd compictad form to Phoio S«lc«. 

East LoiMlon Arfvcrtiacf; 
I tM CmM^ Hn*ltaa4 BmImmI Omm El 5QC. 

|Or phone: 071-223 0129 



JAGBNO. 
lanrMfcivnoMOPncTUBt — 



Find out how to buy it. Look in the newspaper or telephone them for the 
information you need. Ask for 3 copies of the photograph. 



Remember! 

• Always complete a form in pencil first. 

• Always draft a letter - make a rough copy so you can check the spelling. 

• Practise what you want to say with another person first and make notes to remind you 
later. 

• Check that you know how to get to the office before you leave. Ask another person 
vo give you directions. 
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Writing to a newspaper 



Use these tasks to: 

• practise putting your point of view across 

• practise writing a letter to the newspaper. 




1 



Anyone can write to a newspaper. You should write to the Editor. The Editor is 
responsible for everything in the newspaper. 

Letters to the Editor are usually written about something in the newspaper. 



Readers may: 

• be angry about a report 

• have a point of view about the news 



• want others to know about something 

• want to complain about something. 



Find the letters to the Editor in your newspaper. 

You1l see that the reader's name and part of 
their address is at the bottom of the letter. 

Read the letters and answer these questions: 

• Do any of the readers live near you? 

• Do you agree or disagree with the points of view? 

• Do any of the letters have dates in them. Why? 



Why not write your own letter? You'll find the address in the newspaper. If not look 
in the Yellow Pages. Or telephone the newspaper and ask for the address. 




Here is a letter layout to help you: 



Dear E^V^. 

X am u>ct^lt>^ 



YOUR NAME WRfTTEN CLEARLY 



YOUR ADDRESS 
DATE 



• write in rough first 

• keep the letter brief 

• say why you are writing 

• be polite but firm if you are 
angry 

• ask someone to check your 
spellings. 



Keep a look out for your letter it could be in printl 
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Community information 



Use these tasks to: 

> ftnd out useful information in the newspaper 
^ find out about local services and events. 



Many local newspapers have community information about services or events in your 
area. _ 

TCHCMISTS 

For example: ( 5.30*30pin:ClaudcBcnion 




• the names and opening . 
times of iate night chemists j^^"*^* 

• the place, date and times 
of local car boot sales 



7 Woodgrove Prndc. Gallon, t 



travel information 
emergency numbers. 



arMih Roads Inqukies. Norwich 
(0603)610012. Recorded timcuble. 
Norwich (0603) 622163. 
0 m m Eastern Counties 
Omnibus Co. inquiries. Norwich 
(0603) 622807 or (0603) 6231 18. Bus 
information centre. Norwich (0603) 
623889. Coach services: National 
Express. (0603) 660500. 



Elsolriollys Eastern Electricity. 
Norwich (0603) 612309. 
QMrRoundtree Way. Norwich. Leaks 
and emergencies (24 hours a day), 
Norwich $)6Q3) 612662. Service calls, 
Norwich (0603) 612590.. 
WMh: Anclim Water, Norwich 
( 0603) 30099 9. 

TdmhoiMK British Telecom, 
150,FtttHt. 151. 



Norwich (0603)618132 or. if you live a 
long way from a Bureau, call free on 
(0603)620071. 

: Norwich (0603) 622163. 
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Look in your local newspaper for community information. 
Write down the information and where you found it. 



Type of information 


Section 


Page 


For example: 







Look at your information. Which stays the same from week to week? Which changes? 
Write them below. 



Stays ttie same 


Ctianges 


For example: 

Em^^^i/^ WJkftitf^ f^AM^JodA 
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Community information 



It is useful to keep handy the information that doesn't change. 
It's quicker to refer to than looking in the telephone book. 

Here is an example of community 
information that doesn't change. 



Find the same type of list in your 
newspaper. 

Answer these questions: 

• What is the telephone number of the 
nearest hospital? 

• Which health centre would you phone 
in an emergency? 

• What time do most chemists open until? 

• Who would you phone to find out 
about train times? 



Check your answers with a tutor. 

Write an advert fc a community event or 
organisation that you are involved in. 

For example: 

• a jumble sale 

• a club fund raising event 

• an action group that wants to hold a 
public meeting. ^ 

FETE 

At2p(n 



CALL 






Tlw floyil Umdon HoMlM, WMItehtptl, Mil* Cml and 
St C to m tw to ; 071-222 MM. Homffc w 071*222 1M2. 
London m Jtpin Jiwt: 071««»0120l tt Andr««v'o:071- 
237 1t21. London Clioot: 071*M4 0142. Quoon 
miMilh't ChNdron'a HoopNol: 071-972 t7M. 



Spttalftoldt. Brick Lon*. El: 071-307 4023. Stooto Laoo. 
Co(nm«rool Road. El : 071-437 2729. Wapping. Wapptng 
Lane. El: 071-467 3905. WaNMon Way. Sow. £3: 071- 
499 1006. Bethnal Oraan. E2: 071-582 0075. South Pop(». 
E14: 071-602 0606. GW StfOat, Poptar. E14: 071 -628 1097. 
ChnapStraat. Poplar, 071-722 5710. 



E2: <l,8. AWlar.048 Mia Snd Road. Monday*Friday unCN 
7pm; iam rday untM Jpmand onan tun 1 0am ipiw. 
BcHannIa Ptiannacyi 87 Moman floML opan until Opm 
Mon*8a^ 1^0. OUaaa^MNi. 288 Klnsaland Road. 4mMI8paK 
^ ^ - ' M: iMlam ^ ' ' " 



— — — _ Ctwrntata* 12 

OovHia Oourt Pa^adat iM^8 Op^a AAandA^*taaiin8Mf 8an^ 

Aw^^ ^^^-^^^^ ■ ^k^M^ i i Bii^^ -a C^^^^B^^ 

ip*n wmonyo anv nsao nanoaya. vamiaiasi m 
nawoiano man ot* uma apm iiiQnaay*vawna¥* czs 
riOTiBa nMarnaojff wsw MmnBi uraaii naif mono^r* 
Fridajf 8 am-7pm; tat tain 8|w n J ly_.<0>'»- 1pm. it; 
Fmnolat 87t Mia Snd Hdi Mai^^aftt tan^tpdi. 

^u^Mp ^^^^^^^^^ — — m.. . M. . - - mm — ^ -A . 

M^wi vnvmm ai ma wvaiMnwvwvanfiraiwBy ana 
Friday ftom tani*7pM. 

aENTisn 

Emaraancy work is camad out Monday-Friday at 8.30pm 
and 1 2.20pm at tha London HoapMal. WhHact^pa t . and a 
dantitt » on caK at ttw hoipdai'a Alaiundm Wina ovar tha 
waakand. Emargancy Numbar Oanlal Una 071 -733 301 9. 



London tuaadt Tubaa and OaaManda UiM natway* 
071-ttl t2tt. MtaH Nai: e7l««M tTttTandon 
Airport e71*«M t8M MoMMy Wmt 071 -Ml 9862. 
Cojiimuni ty I j anapai i OTI-ttr I8t1 ~ ' 
(dtaaWadlnwatafa): 071-ttl tML 



AAiN66W 

TODDLER 
GROUP 



Ro■d.Sl^JM•• 
THUR8DAY8 
09.30-11.30 
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Did you know tasks plus! 



A Newspapers always have comic strips. 
Find the comic strip in your local newspaper, 
Read them or rewrite them. 



MR. JONES. THESE ARE 
OUR TWONEW MEMBERS 
Of STAFF. JOHN AND 
DEREK. 





B Prizes are often given to the first correct crossword solution. Sometimes the 
newspaper crossword isn't as hard as you think. Have a go at the *quick crossword*. 
Ask someone else to help you. You can always share the prize money! 

C Most local newspaper have tips for gardeners. Look for the section in your local 
newspaper. Make a plan of your gardening year. Use a calender to help you. Check 
the Gardening Section weekly for practical advice. Keep the articles that interest you. 

The weather forecast may also be useful! 



D Going on holiday abroad? 

Check how much your money is worth 
against the currency of the country you're 
going to. Look for the Foreign Exchange 
Rate table in your newspaper. 

If you're not sure how to read the table ask 
a tutor to help you. 



C. Abro.ul 



ilSStfiVi'i'iS 

■clfftaS0.S4flraiies: 
CaBMtai.t9doUtn: 
CyprmQ.IZ pouncto: 
DcMutk 9.40 kioner; 
Flal«ii4t.27inartui: 
rtaaM ail francs; 



■72.44 iiMrkt: 
S7d 



E Do you know 'who's Who' In your local 
newspaper. Look in the newspaper to find 
out who the following people are: 

• the Editor • the Astrologer 

• the film critic • the T.V, critic 

• a sports reporter • a photographer. 

Which people regularly work for the newspaper? 



H*ll«i42.73«uU(ltn: 
H«mcKmn( 11.41 doUan; 
Irtlantfl.OOpunU: 
Italy 2.226 Ure: 
JaM^lMyen: 
Malta CSSpouixtt; 
New Z%9dmi 2.M <loUan: 
Narway lO.Uktontr; 
Partacat 230 aacudoa: 
Saatk AIH«a».4lraivd: 
S^ateHftpaaeUi; 
SwadMiU.OOknnor: 
SwUwrliai 2 JO franca: 
Turkay 14,490 Iln: 
U.S. LMdollen 




A Unit CI :1 



BUnitCUim 
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Did you know tasks plus! 



\ 



F A newspaper is a great study resource. Choose one of the 
following topics: 

• health • AIDS • Youth and Crime • poverty 

• the environment 




• energy 

. or think of your own. 



Emtiii$ Tktnity, IS, 1993 



So, how green 



IS your cii 

Ciouncil to launch l(May awareness campaign 




Find out as much as 
you can about the 

topic from your local newspaper. Look out for articles, photographs, 

t.v. programmes, charts and graphs. Talk to your tutor about how you can use 

your information to improve your reading, writing and speaking skills. 



G Many people do voluntary work. Look out for adverts asking for volunteers in your 
local newspaper. If you are in a local group or organisation perhaps you need 
volunteers! Write an advert asking people to join you. 

NBBDED 

Fori -2 hours per week 
to commence an Art 
group <or a email 
number of patients 

LovenyWard, 
LamelUonHospitel, 
Uskeard 342699. j 



If you run a club or community group, let the 
newspaper know about it! Write an article 
about your local group or club. Find out if 
your newspaper accepts local stories by 
local people. 



FUnHC 13:1/13:2/20:1/20:2 

■ ■. ■ ■ . ^ ^ 
ClUnHC4:1/4a 



SECTION 6 




Making sense of the headlines! 
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Use these tasks to: 

> read and understand meaning 
^ practise writing in sentences 

> use and identify key words. 



Headlines are used to get your attention. 

Key words are used to catch your eye and to give clues to what the article is about. 
Key words get a message across. 
Most headlines are not written in full sentences. 



Choose 10 headlines from your newspaper. 

Write them as fuii sentences so that their 
meaning stays clear. 

Remember, don't leave any of the key words out! 

















iOjQuch , 






aSerJiingsj 




j Clough's 'old boy' ' 
aiming to revive 
Forest fortunes 



headline as written in the newspaper 


headline as a full sentence ' 






Check your work with a tutor. 



For more practise using key words. Try the tasks on page 34. 
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Which headline? 



Use these tasks to: 

^ practise reading newspapers. 



Look at these headlines and stories from a newspaper. 

Match the headlines with the stories. 

Write your answers here: 

Headline 1 matches story 

Headline 2 matches story 

Headline 3 matches story 

Headline 4 matches story 

Headline 5 matches story 

Headline 6 matches story 




Women 
police Vere 

^b^^se^__ 



4. 



TUtvn riifid up t 
bogw au t OM i ic d teak 
iwieMM to neotd 



Piai 

tin liibwHlm to m 



Discuss with a tutor how you matched 
the headlines and stories. 

• Did you use clues? 

• Did you read all the stories? 

• Which was the hardest to match? 



Mass arrests 




PoUoe in 



don of iiiv5»v««*Ji j^'ol^SJ^ 
oflUMMt in Ni|««»- 



c. 
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Types of news 
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Use these tasks to: 

> scan the newspaper for information 
>^ identify different types of news. 

There are many different types of news. 
For example: 




'Paying too much' 

BRITAIN'S three miUion 
contact lens wearers are 
being forced to pay through 
the nose for cleaning and 
soaking solutions, an MP has 
claimed. Labour consumer 
affairs spokesman Nigel 
Griffiths said he wanted all 
retail outlets to be allowed to 
sell the solutions. 



this is home news, 
it is about the UK. 

To find the different types of news don't 
forget to: 

• use the index 

• look out for page headlines. 



In your newspaper find an example of the different types of news listed below. 
What is the headline? 
Which page was the story on? 



headline 


page 


type of news 






home news 






world news 






sports news 






local news 






financial or business news 






entertaining news 







if you want to practice using indexes. Try the tasks on page 9. 










- rrn 
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Understanding new words 



Use these tasks to: 
^ expand your vocabulary 
^ practise using a dictionary 
^ feci more confident reading. 




/•^ I Whilst reading you will often come across new words. They may be difficult to read. You 
)mL may not know their meaning. 

There are 3 ways to find out what a new word is: 

• guess by looking at the rest of the sentence for clues 

• use a dictionary 

• ask someone. 



n 



Choose a story from the front page of your newspaper: 

• read it carefully 

• put a line under the words which are new to you 

• try and work out what the words are. Work on your own or with a tutor 

• use the 3 ways to help you. 
If you guess: 

Put a circle round the words that helped you. 

If you use a dictionary: 

Make a note of the meaning for yourself. 

Ask someone to check your work with you. 

Try not to let new words stop you from reading. As you become a better reader you will 
be able to guess more words. 

Don*t look up every new word. Only the words that you see often. 

Don't worry about asking someone. Good readers come across new words too! 



mce:3 



Making news 



Use these tasks to: 

> understand what is included in news stories 

> find information from reading. 




News stories give 5 types of information. They are answers to the questions: 

Who? the story is about 

What? the story is about 

Where? the story took place 

When? the story took place 

Why? the story is news 

Sometimes there is also information about 
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How? 

This information is called the 5 W's. 

The 5 W's don't always appear in the same order. 
Sometimes one or two may not be used. 
The reader may have to use their imagination. 

Here is an example: Story A 

Colin Jeffrey = who? 

Keeping wheel chair in gas cupboard = what? 

Council flat/Kettering Road = where? 

Complaints from a neighbour = why? 

We don't know ^ when? 



B 



Snail trail 



A frttn and yellow inall. 
witli • purplt mouM on Iti 
btek. hat dltapH^nd from a 
proparty In Ratfaanick, 

mra. 

TlM cardan ornamant 
wkteli U Mt Wa. lone, diiaih 

Saartd e^^rnlflit batwtan 
unday anc Monday, 



Sometimes the news isn't very 
serious but the 5 W's are still 
used. 

• How many are in Story B? 



Change 
of heart 

councirs chanw of 
heart after W» 

Urn had btan bannta 
o?<»»««dttout 



\ alitrwtto 



■fit- 



r ^ 
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Making news 



Choose 3 stories from your local newspaper. 
Find the 5 W's for each one. 
Write your answers below: 



Is there any information about how? 



Check your work with a tutor. 





News story 


1 


2 


3 


Headline 








Who? 








What? 








Where? 








When? 








Why? 








How? 









Practise writing using the 5 W's and how? 

Write a news story about something that has happened to you. 
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News triansies 



Use these tasks to: 

> get the main information from a news story 

> decide what is Important In the news. 




^1 



Before you start try the tasks on page 64. 



News stories are written in an order: 

*the main idea 



the details 





extra 
information 

V 

For example: Here is the news triangle for this story: 
first British woman to 




climb Everest 
Rebecca Stephens 



7 



very important 



less important 



least Important 



2 days from top 

\ / 

DHL Everest 40_ 
Expedition 

V 



Choose a news story from your local newspaper. 
Draw a news triangle for the story. 
Are any of the 5 'W's Included? 

Discuss your work with a tutor. 



very Important 

to tell the reader what the 
story is about 

less important 

to tell the reader why 
the story is news 

least important 

to finish the story 



Wmiumi 



on top of 



A dl.YKAR.OLD 
JoomalM wu todty 
PQiMd to biooQit tht 
flmMtkhwRMBto 
cil«> Kv rttt ftftT 

mMrtlflionaaMriter 



8ht It in tt t noond 
.of two pwDi of Brtttih 
cUfltbict WM art auik> 
intiittprtctdtnttd 
tttnoMt to tttnb tht 
worid^t bl^Mtt mouii- 
tain at part or Um DHL 
Kvtrttt 40 
Exptdttton. 
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News in brief 



Use these tasks to: 

> get the main ideas from a news story. 

News in brief is usually on the front page of your newspaper. 
It is usually only one column. 

They are either: 

• short full stories or reports 

• outlines of a story that is written in full on another page. 
It is a quick way to get an Idea of the news. 

Look at the example ► 



Find the News in brief column in your newspaper. 

Answer these questions: 

• How many full stories are there? 

• How many stories are outlines only? 

• Which pages are the full reports on? 

Choose 2 or 3 stories from the newspaper. 

Try and find stories that are examples of:- 

• world news • local news • home news 

Read the stories or reports. 

Write an outline for each one. 

Give each outline a headline. 

Use them to write a ^News in brief column. 

Ask a tutor to check your work. 




I 




•MIC# fMMS 

flfhtin an today tipictid 
tocaUlbraftittftMtoC 
wtaAehoouUtoaitothe 
fint aattOMl alopMft in 
tte «mot ilnet ttttttlMr 

aiMiioritn.7i. 

Mliptaa at tilt annual 
oonC'^ tte Flrt 
BrifX. . UnkmiaBcId* 
UnctOb, HumlMnide, am 
virtually ontain to baUot 
40U0OO ftranMo and woniMi 



AlUNbattmdtobt 
PUllpWalU,47.*71orida 
PUPItliaMairttyfuanl 
lomh t rinoa l Uf aftw a 
tin cunvQcy nkbtvy. haa 
ba« Md in Unton, 
poUoa Mid aarty todajr. 



A <aiL of twola wc om<' 
tncafiv imdotinfan Brtt< 
aitt's first oommned liver 
and sbmU borwtl 
liinifliiii. PagaS, 



CROAT fbnta haU about 
1^ Mttitimi in a nttitary 

in a n jwy t mm 
wavt oC atteic < 
inlloaiar. Hgaf. 



DKUOabuiaeoaldbiat 
thaiMMt ofgia ai^oatoB 
in yovBC cfteti aeon* 

waatoM. H«»4. 

INACnONovf/poOMIon 
to ftm fipmhnykVM k' 
ofltaf lovrtMi C^wita^ 
iMBtateWattYwi^j:«» 
<ay lobbylita. 



There are many types of news. Try the tasks on page 62. For practise usirig an index 
try page 9. 
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People in the news 
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Use these tasks to: 

^ scan the newspaper for information 

> compare news stories 
^ put your views across 

> write a letter to the newspaper. 

Reading newspapers is a great way to find out about people. 
People make serious news and people make gossip. 



Often the people who are in the news for the most serious reasons 
also have gossip written about them. 



Whatever your view is - gossip sells! 

When was the last time you heard people 
talking about gossip from the newspaper? 



Scan your newspaper for headlines that you think are about gossip. 
Make a list of them. Who are they about? 




• a politician 

• an actor 



• a TV personality 

• a member of the Royal Family 



Look in another newspaper to see if you can find headlines about the same people. 

Now read both sets of stories. Is the gossip the same or different in both 
newspapers? 



What is your view? Discuss it with a tutor. 

Choose one set of stories about the same person. 

Write a letter to the newspaper telling the Editor what you think. 
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For more letter writing practice. Try the tasks on page 54. 






1 


' m 
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N is for . . . 



Use these tasks to: 
^ skim for information. 




Find words in your newspaper that begin with N, E, W or S. 
Find a word for each of these headings: 



Heading 


N 


E 


W 


s 


A place 










The name 
of a person 










A word with 
3 syllables 










A type of 
food 










A word that 

describes 

something 











3g1 Write a sentonce for each heading or letter using all the words. 



Make a v/ord search using one of the headings as a theme. Find the words from the 
newspaper. 



Ask a tutor to check your work. 



Horoscopes 



^ Use these tasks to: 

^ practise reading aioud 
practise reading for fun 
> practise your writing skills. 



I 
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Almost everyone reads their horoscope! They can be good fun to read to yourself and 
to other people. 



Find where the horoscopes are in your local 
newspaper. 

Answer these questions: 

• Which page are they on? 

• Who writes the horoscopes in your paper? 

• What is the star-sign for someone who has their 
birthday on April 26th? 

Read your horoscope to yourself. 

Answer these questions: 

• Is your horoscope good or bad? 

• What is the best part of it? 

Practise reading the horoscope aloud to a tutor or friend. 

Remember horoscopes are fun. It doesn*t matter if 
you make a few reading mistakes. People like reading 
them together. 



Write a horoscope for the following people. 

Try and fit them to the things you know about 
each person. 

• your partner or friend 

• a member of the Royal Family 

• the Prime Minister. 



KussellQmt 

His ^tH^ issli d ystff Msfssss^s 

<ilMINI(Mcr2a/iiNM21): 
If things hovcn't bfn going 
well ot wock ond succtss stems 
to be passing you by, folk to 
the boss or o close coileogue 
obout your prospects. 
Tuesdoy's o fine time for 
making deois ond 
orrongements for the future. 
CANCIR iimm 22/Mf 23): 
Post pleasures, gods end 
ombfttoris no k)nger hove ony 
ottroction now^ yet there's 
nothing to fM the void and 
inspire you. Tuesday's o good 
time to examine the 
ottemotives ond fiTKi o new 
motivotiort Of interest in life. 
LIOdMlyM/AHf 23): 
A f losh of inspiration or 
comprehension puts on erxi to 
o mystery or confuskin that's 
been rxigglrtg owoy at the bock 
of your mind. The onswers you 
seek ore oN buried in your post. 
Stand by for a ftveoHng insight 
into your chiktHMxl. 

Tm sorry to toy oN hopes of o 
tranquil doy ore totally out of 
the question. You hove duties 
to ottend to before you con 
think obout putting your feet 
up. Try to ovoid your 
resporiiibiimes ond you'M moke 
trouble for yourself. 

LIMA(Seffa4/Ocfr23): 

You ore goirtg to be hord 
pushed to keep your mind on 
whotever you're doing on 
Tuesdoy so whether you're 
monoginQ your household or at 
work concentrating on the iob 
I in hor*d wiN be extfo hard. 
Hove on eorfy rtight. 
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Extending your skills tasks plus! 




A Use graphs and charts in the newspaper to improve your maths. 
Practise reading information. 
Ask a tutor to explain anything you don't understand. 





COMPACT DISC FACTS 



CD share of music sales 



51.0% 




How £12.99 for a CD is split 

oduce 
44p 



Producer ^ Marjifactixer 

Publisher " 
44p 



1987 



1988 ■ 1989 1990 1991 



1992 




B Look for articles and adverts about dieting and personal appearance. 
Prepare a short talk to convince people that they should follow advice. 

C Expand your vocabulary! Find as many words in the newspaper that are to do with: 

• size • value 

• quantity • time. 

D Choose a letter from the newspaper. Write a reply. 

E Watch the local or national news on the T. V. Make a note of the main stories. Look in 
your newspaper for the same day. Find the articles that match the T.V. stories 

F Write your own newspaper articles. Write what you believe in. Write your opinions. 
This is your comment. 

Choose: 

• a world event 

• a sporting event 

• a current war 

• a political situation 



A Unite 7:3 



B Unit N 7:1/7:2 



CUnltC6:1 



£UnitC1:1/12:2 



FUnitC4:3/92/15:4 
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What's on? 



Use these tasks to: 

> practise your skimming skills 

> get information from a table 

> work out times 

> use a key. 

Many people use the newspaper to find out what's on the T.V, 
Use the index to find the T.V. Guide in your newspaper. 




BBC1 



3.10 TUANABOUT 

3.40 CARTOON OOUitE BILL 

3.S0 CHNJMEN'S BSC: Plnflu 

3.56 WILOBUNCH 

4.10 GALAXY QOOF-UPS 

4JB THE MOVIE GAME (C) 

S.0O newbhouno 

S.1BBVKEIIQfl0VC(Q(R} 

Doug and P»m dMperitcly trv 
to haip JW and her dtsturbtd 
son Roaa. (C) (R) 

6.0O NEWS: (C) Weather 

•JOLOOKfeASTorEAST 
MKHANDS TODAY 

7.00 ELOOIUDO 

(ngrid rs reluctantly drawn into 
Marcus' plans. Philippe and 
isebeHe finally dtacuss their 
future together. (Q 

7.30 TOMCmOWS WOULD 
In the final programme of the 
series, Prmce Cheriet meets 
the contenders for this year's 
Princ* of Walee Award for 
tnnovatton. |C) 

•.OOGAOWINQfAINB 

Trudy and the Hollingsworths 
begin their cvclmg holiday in 
Prance, but what is Mark up to 
back m England? Anne Rogers 
guest stars. (C) 



CHRONICLE TV 



•SO 

1.00 
t.30 



10.20 



11.00 



1M0 
12J0 
2.11 



3.11 
3.40 



TV HEROES 

The life and career of former 

Blue Peter presenter Peter 

Purves. iC) 

NEWS; (C) Regional News; 

Weether 

MIKNC STORY 
Tom Bower urveveta the 
tanglad htstoryof Ttn/ 
Rowland, whoee corporation 
Lonhro was detcribed aa "thia 
unacceptable face of 
capitalism". (Q 
BARRY NORMAN AT 
THE CANNES niM 
FESTIVAL 

A speciet report from the 
prestigioua event. 
RUM: MARCH OR DIE 
(10771 

Romanttc melodr a ma. Ger)e 
Hackmen stars. 
WEATNBI 

aoss 

SSCSBLEGT: 

AOOOUWrANCY 

TEtEVMION 

BSC SELECT: LEGAL 

NETWORK TELEVISION 

aooE 



High hopes 

A SPECIAL Rl mj3fapo it from the most 
0aniouroue of faeiMlet aees the world onot 
t^/Hn daeoend on Hie SoiMi of France. 
Britain hee hinh hopee of 0o(y with Kemeth 
Brmgi'a Much Ado about NotMnf and Ken 
LoMft'a ReMng Stonee. BMMV NORMAN 
AT THE CANNM fRM IWflVAt (BSCt, 
10 JWpMl loolia at theae snd ^ilar 
QfMMwey'a ecfaenint ef Beby of Macon. 

Amon( the etara eiveciad to attend this 
glittering event are Arnold Schwarzenegger 
for MS part m The Last Actlor« Hero and 
Sytmter Stallone whose Meat dengar 
movie ie called. CKflhangar. 




Whicil programme is on BBC1 at 6.00pm? 
How many programmes are on after midnight? 
Is the News on Teletex or Ceefax? 



Capital letters and bold print make the programmes stand out. 
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What's on? 



Choose a channel listing. 

Start at the top and quickly glance down to the bottom. 
Your eyes will catch the BOLD letters. 
Find a film. 

Answer these questions: 

• What is the film called? 

• How long does the film last? 

• When was it made? 

• Who stars in it? 

• Do you think the film is worth watching? 




See how quickly you can find the following programmes: 

• Coronation Street • your local news programme 

• News at Ten • a film 

• Neighbours • a documentary. 



i 




Newspapers also have details of radio programmes. 
Find your favourite show. 

You may also see these by the programmes: 

• {T) = Teletex 

• (C) = Ceefax 

• (8) = Stereo 

• (Rpt) = Repeat. 



Thj Hot FM (FM:96.6 MHz) 

:22f"; Chris 

Fifr«ll.lj»OvsmigN Socctss 

d"*? Harrison. 9.90 Das 
Barfoar-s Six-Fiv* Spacial tM 

'» ggyCoia;MiA^?b^.,dtovvn.[ 



mc 1:1/7:3 
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The weather page 1 


1 


[| 


nesl 


Use these tasks to: 

^ read for information 

^ use symbols to find out information 


WW ! 



^ read a conversion chart 
^ read a table for information. 



the weather forecast. 

Here is an example of what the weather 
forecast looks like in a iocai newspaper. 

Use the index to help you find the 
weather report. 



\ r::';:^S5SSf?^^ says the ram 



The newspaper is a good place to check j bv ^^^^J^r 

s^^Jw'^in^-^^"''::::^ 



2 ^ 




ITU - 













You don't always have to read about the 
weather. Some newspapers have maps 
for you to look at. Instead of reading 
words you look at symbols. 

Here is the same weather report for Norwich. 
This time it is a map with symbols. 

Use the index to find the weather report in 
your newspaper. 

Find out what the weather forecast is for: • tonight • tomorrow. 
Explain to a tutor how you found out. 



(15) on the map means 15 degrees celsius. 
That is the temperature. 

The temperature is measured in celsius and 
fahrenheit. 

(1 5) degrees celsius is the same as (59) degrees 
fahrenheit. 

is short for degrees celsius. 
T is short for degrees fahrenheit. 



or. 

yahmouth 



NORWICH •) 

^ - LOWttTOFT 




htghttmperaturts 



wannttfnptraturH 



cotdUmptraturti 



b#k>wfr9fzif>9 
timptrttufft 
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The weather page 



Look at the conversion chart. 
Answer these questions: 

• if it is 20*'C in Norwich what is the temperature in T? 

• Is 30X hotter or colder than 32T? 

The newspaper also gives weather reports for: 

• national weather ~ the country you live in 

• international weather - the rest of the world. 

These are usually in a table or a chart. 
The temperature will be given for yesterday. 





See if there is a table for the UK in your newspaper. 



a 



1 



ER|d<»PVAVMUIU 



Using the key write down what the weather was like in London and Manchester. 
Look at the table for the world. 



Using the key write down what the weather was like in 
Paris and Delhi. 



Over the next week keep a note of the weather report 
and what really happens for your area. 

Are the weather reports correct? 

Watch the weather report after the local news on 
television. Is it the same or different to the 
newspaper report for the same night? 



Unite 1:1/2:1/5:1/7:3/12:2 Unit N 7:1 
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Telephone lines - how much do 
they cost? 


Laies 


Use these tasks to: 

> work out the price of telephone calls 

> understand the difference between types of telephone 





^ get information from reading. 

Many newspapers have telephone line adverts. 

You can call the number for: 

e recorded information • advice and help 

The cost of a call depends on the type of the number. 

Here are some examples: 




„ COHONATONSTOET 
^'gSlcf^ft Home»naAw»y 
■reoWde EUNMAOO 

WNG 0891 871 423 




m 



Read the adverts. 

Answer these questions: 

• How much will it cost to phone for a Council Tax Benefit leaflet? 

• How much will it cost to hear the gossip about Brookside for 3 minutes cheap rate. 

• How much do you think a 3 minute call to Wendy Harvey will be? 

- the same as a 3 minute call in Norwich. 

- the same cost as an 0891 number. 

Check your answers with a tutor 

See how many telephone line numbers you can find in your newspaper. 
How many are: 

• 0891 numbers • 0800 numbers • ordinary local numbers 
Write a telephone line message for one of the soaps in the advert. 
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Reference tasks plus! 




Scan the sports page. Write a list of all the towns and cities In 
the UK that are mentioned. Use the index for a road map or atlas 
to find all the places on your list. 



B Plan a tour or visit for a stranger to your town, village or city. 

Draw a sketch map of the centre or an area of interest. Find as many photographs, 
articles and adverts in the newspaper that could be used as part of your guide. 

C Look for articles and stories about international news. On a map of the world find the 
countries and cities that are mentioned. 



D Use the sports page of the newspaper to work out: 

• how many goals are scored by a local football team in a season. 

• the racing form for your favourite horse. 



Next time you are planning to 
go on a long car journey, look 
for the details in the Community 
Information section that will 
help you. 

For example: the weather 
forecast, road watch reports, 
lighting up times. 

Using a road map, plan the 
route you will take. 
Check the newspaper for any 
traffic problems, for example, 
read works or diversions. 
Plan how long your journey will 
take and when you should set 
off to arrive before dark. 
Check to see if the weather 
forecast is good or not. Will the 
forecast change the type of 
journey you will have? 
Explain what you have found 
out to a tutor. 

Also try giving directions to 
someone going on the same 
journey. 



AUnitC6:3 



QifttHAM 
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for wtk h<u ma4 «ycte mmtimimL 



bCtWMB MItC fw^ fMtf 



■ OMit MMtNt SUM. 1 



J to fM4««te. Off 

■jtoit Witt iMMjt^lm 

■ MatiilM imtt dpMi tta.MrirOMw TMpiwy inA^ 
thn^ traOe hmmm TMHb> M^Mili 
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Reference tasks plus! 1 


kies 1 


F Check the entertainment section for What's On this weekend. 
Plan a day out for yourself or your family. How much would the 
whole day cost including meals and transport? Make a record 
of how much you spend. 





G Choose a film in the Cinema Guide or Entertainment Section of your newspaper. 
Decide which showing you want to go to. Work out how long the film is on for. Use 
the times on the advert to help you. Work out how much it will cost for you and your 
family/friends to go. Don't forget to include bus fares and any extras for the trip. 



H Look for the cookery article in your local newspaper. Choose a recipe. Work out the 
amounts of ingredients you will need if you doubled the number of servings. 



ERIC 
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Between theUnesusessource material from local and 
regional newspapers from different parts of the 
country as a basis for developing literacy skills. Many 
ofthetaslcsinthepackcanbeusedinconr ctionwith 
the student's own local paper. Developeo in open 
teaming format, Between the Lines can be used for 

• assignments 

• developing skimming and scanning skills 

• individual study 

• indexing skills. 

Tasks in the pack are linked to communication and 
numeracy competences. 



Further copiM art avaltablt from: 

Adult Ut«r«cy and Bask: SkiNs Unit 
7th FkKK, Commonwealth Houm, M9 New Oxford StrMt, London WC1A 1NU 
T«I:071-40S4017 Fax: 071*4045038 



£16.00 

ISBN 1870741 811 



>uuri 
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